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Introduction

This HowTo Guide walks funeral homes through processingrdime demographic
amendment to death certificates already released to the state.

A death certificate is a permanent legal record of an individual's death and is extremely
important to the family of the deceased person. The information recorded on théhdea
certificate is used to apply for insurance benefits, to settle pension claims, and to transfer title
of real and personal property. Information recorded on a death certificate provides evidence
of the fact of death and can be produced as evidence iouat ©f law.

How -To Steps
1. Log in to TXEVERtps://txever.dshs.texas.gov/TxEverUl/Welcome.htin

Texas Department of State gV

o/ Health and Human o
i Health Services N5

"/ Services

WARNING: THIS IS ATEXAS HEALTH AND HUMAN SERVICES INFORMATION RESOURCES
SYSTEM THAT CONTAINS STATE AND/OR LS. GOVERNMENT INFORMATION. BY USING
THIS SYSTEM YOU ACKNOWLEDGE AND AGREE THAT YOU HAVE NO RIGHT OF PRIVACY @ LOGIN

IN CONNECTION WITH YOUR USE OF THE SYSTEM OR YOUR ACCESS TO THE

INFORMATION CONTAINED WITHIN IT. BY ACCESSING AND USING THIS SYSTEM YOU ARE

CONSENTING TO THE MONITORING OF YOUR USE OF THE SYSTEM, AND TO SECURITY User Name: | |
ASSESSMENT AND AUDITING ACTIVITIES THAT MAY BE USED FOR LAW ENFORCEMENT
OR OTHER LEGALLY PERMISSIBLE PURPOSES. ANY UNAUTHORIZED USE OR ACGESS,
OR ANY UNAUTHORIZED ATTEMPTS TO USE OR ACCESS, THIS SYSTEM MAY SUBJECT

Password: [ |
YOU TO DISCIPLINARY ACTION, SANCTIONS, CIVIL PENALTIES, OR CRIMINAL
PROSECUTION TO THE EXTENT PERMITTED UNDER APPLICABLE LAW.
Are you in agreement with above stated terms & conditions? Fargot Passward? Log In

No
2. Select Death at the top, click on Function, and then Funeral Hiyotesses

Skip to main content  groBAL FETAL DEATH Q| & | M || LogOut
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~#  Services Health Services TOOLS , REPORTS. HELP.

STEPHEN MCCANDLESS , welcome to the Texas Depzf % Health Services!

|Show Dashboard|
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https://txever.dshs.texas.gov/TxEverUI/Welcome.htm

3. Search for the record by clicking Record and tBearch

Skip to main content  GLOBAL DEATH = FETAL DEATH Q| & ||| Logout
R N .

‘ :‘V’E'E;E:tm?"m“ Texas Department of State EVE
N/ services Health Services FUNCTIONS . ((RECORD ;) TOOLS. HELP . \E

i< = e -

A H KW 4PN Process Stakeholder Amendment
FUNERAL HOME Reguest Disinterment Permit Work Queue: S
PROCESSES | Abandon alue—- =
print >

PLEASE SELECT RECORD TO PROGEED

Current Date: 01-Dec-2021 | Build Number: 2.0.7.5 ©2017 | Genesis Systems, Inc A,

GENESIS

4. Enter the EDRumber or name and date of death of the decedent, Belarch

TYPE OF SEARCH

®  wild-Card O soundex

DECEDENT'S ACTUAL INFORMATION

EDR Number.

Date Of Death
(ex. 00/00/20125

State File Number:

month and day
02/00/2012 if day

W

IS

Decedent’s First Name
Decedent's Middle Name

Decedent's Last Name:

Decedent's SSN

DECEDENT'S PRESUMED INFORMATION

Medical Record Number:

EDR Number Date Of Death » | Decedent's First Nan Decedent’'s Middle N Decedent's Last Nan Decedent's SSN State File Number | Medical Record Num

»

<[ Search ”)electRecord(s)][ Clear ” Close ]

Note: If you cannot locate the record electronically in TXEVER, you will have to complete
the disinterment/amendment through the manual process.

| Page|1_| of 1 SRR
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5. Click on the record and thengss SeledRecord

TYPE OF SEARCH

®  wild-Card O soundex
DECEDENT'S ACTUAL INFORMATION RECORD INFORMATION
EDR Number. 000000000000304 State File Number:

Date Of Death
(ex. 00/00/2012 if month and day
are not known, 02/00/2012 if day

’ *
is not known.)

Decedent's First Name
Decedent's Middle Name:
Decedent's Last Name:

Decedent's SSN e

DECEDENT'S PRESUMED INFORMATION

Medical Record Number.

Licaas Date Of Death « Decedent's First Nari Decedent's Middle N Decedent's Last Nan Decedent's SSN State File Number | Medical Record Num “
000000000000304 | 06/10/2018 445-15-9821 0002832018

4 »

PR 1 )
Page|1 |of 1 183 Displaying Records 1 - 1 of 1

i
Search ;Select Record(s)) Clear ][ Close ]
6. Click on Record and then Process Stakehddeendment

Skip to main content G1OBAL DEATH FETAL DEATH 9 & | | & LogOut
@) TEXAS
4 A
v
f .3‘"'; Health and Human Texas Denar.tmenl of State
‘&4(; Services Health Services FUNCTIONS | RECORD . TOOLS - HELP v
o .
B XK 4P N LS 2
FUNERAL HOME Bequest = ok Quse: ;
PROCESSES Abzndon ILE, 06/10/2018 &
print > |
Date Of Death: 06/10/2018 State File Number: 0002832018
Decedent's First Name: LITTLE State File Date: 06/18/2018

7. Select the Demographic Tab(s) that requires the amendment(s) and then click on the
wrench icon(s) next to the field(s) requiriadits
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a0 :
i :3;3 Lﬁmim“ Texas Department of State XEY,
NDE services Health Services PROCESS - X

v B %6 F
STAKEHOLDER AMENDMENT
EDR: Registrant Name: Date of Death: SFN:
000000000000304 LITTLE JIMMY JOHN 2018/06/10 0002832018

Fields List

— State File Number: Birth State File Number: Record Type:
« Demographic 1 SovzRnIE IDENTIFIED
Out OF State SFN

Out Of State SFN:

« Demographic 2
+/ Demographic 3
L CouR INFormamon
+ Demographic 4 Court Name: Case Number: Court Date:
« Demographic 5
DEGE”.cn1 = LEGAL NAME
« Medical 1 S
Prefix: First Name: e

+ Medical 2 MR LTTLE

: Middle Name: & LastName: &F
¥ Medical 3 JIMMY JOHN
Comments Suffix: g

8. Make corrections anénter comments as appropriate; select Confirm Changes after
each section beingpdated.

STAKEHOLDER AMENDMENT
EDR: Registrant Name: Date of Death: SFN:
000000000000304 LITTLE JIMMY JOHN 2018/06/10 0002832018

DECEDENT'S LEGAL NAME

« Demographic 1 Prefix: First Name:
MR LITTLE
—————— Middle Name: Last Name:
+ Demographic 2 JiMny JOHN
Suffix:

« Demographic 3
DECEDENT'S LEGAL NAME

«/ Demographic 4

P First Name:
«/ Demographic 5 = LITTLE
+ Medical 1 viradie Name: Last Name:*

AIMMY JoHN
Suffix:
JR e

mments
|Funeral Director Comments

 Medical 2
 Medical 3

Comments

Field Status' Supplemental Documents
Document Type:

Updating Record )
Who Issued:
Issue Date: oI

Date Of Document: L

DILIEIE

‘ Confirm Changes '
S ————

Note: Do not enter anything in the Supplemental Documents Section; this is for State use onl
Some changes will require supporting documentation tagleaded. Please refer to the
Correcting a Death Certificate Application for more information.
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9. Uploading Supportinocuments:
f2KSY | adzlJLl2NIOAYy3d R20dzYSyid A& NBI dza N
520dzySyidaé¢ aSO0A#yelds.St 29 GKS RFEGFE Sy
Supplemental Documents
Document Type:

Who Issued:

lssue Date: ]
Date Of Document: ]

LIEEE

Confirm Changss

1 Select the uploathutton.

Note: Documents must be a TIFF format and must be less than 4Mb in size.

1 Select the Choose File button to navigate to”tuhelz file tableaded.

File Upload

File size should not be greater than 4mb.

[ Choose File | No file chosen ]

| Save | | Close | L

nse I-

erv

1 After selecting the file to be uploaded, click the SBué&on.
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File Upload

File size should not be greater than 4mb. [

Choose File | Sample Document tiff

| Save | )Close | |

1 Once the document has been saved, you can continue the submisdioa of
amendment.
10. Click on Process and View Corrections/Supporting Documents to see ahliahgés

Texas Department of State xEV!
Health Services PROCESS - N

Submit

Abandon
STAKEHOLDER AMENDMENT
Contact Helpdesk
EDR: Registrant Name: Date of Death: SFN:
000000000000304 LITTLE JIMMY JOHN 2018/06/10 0002832018 bt

Fields List "
_ DeCEDENT'S MARITAL STaTus At THE Time oF DEaTH (IF SPousk, Give MAIDEN NAME)

= Marital Status: Spouse First Name: &
¥ Dsmogaphic 1 MARRIED ngTLE
Spouse Middle Name: & Spouse Last Name: &
« Demographic 2 SuzIE JOHN
Spouse Suffix: &

« Demographic 3

« Demographic 4

Street Address: & Apt &
« Demographic 5 11109 APPLEWOOD DR
State/Country: (Please click checkbox to filter & County: &
 Medical 1 countries only) TRAVIS
TEXAS = _ @
« Medical 2 o ) . City(Other):
City/Town: Va
« Medical 3 AUSTIN Zip Ext: &
Zip: v
Comments 75758
Inside City Limits: &
Father/Parent 2 Suffix: b
;:ub:;:;_a'"’" MoTHER/PARENT 1 NamE PRIOR T0 FIRST MARRIAGE FATHER/PARENT 2 NAME PRIOR T0 FIRST MARRIAGE
Resoived Title Preference: [ P Title Preference: [ P
Action: A T A
Deronting R PARENT , PARENT )
Parent/Parent 1 First o7 Parent/Parent 2 First [ P
Name Name
ANGLE UTTLE
Parent/Parent 1 Middle 7 Parent/Parent 2 Middle (' P
Name Name
YVONNE JIMMY
Parent/Parent 1 Last Name [ P Parent/Parent 2 Last Name &
WILLIAMS JOHN
Parent/Parent 1 Suffix & Parent/Parent 2 Suffix Q7
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Click the X next to any change you wish to discard if needed

If you want tocancel the amendment, select Process and then Abandon

11. When you are ready to submit, select Process &ualdmit

Click Yes if you want to submit the changes
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